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Program Rundown 
Show Name: _______________________________________________ Date: _________ Time: ______ 

Producer: ___________________________________________  Phone: (_     _  )___________________ 

Host/s: ______________________________________________________________________________  

Power Point File Names: __________________________________________________________ 
Source:_ ______________________________________________________________________ 

*Bring backup copies of all files.  BNN will not save old show Power Points except for show
opens/closes.
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It is important to give/email a copy of all PowerPoint slides and guest On-Screen Tags, Show 
Rundown and Demo/Performance Summaries 48 hours (2 working days) for BNNLive and one 
week for CTV before your show.  All forms are to be sent directly LIVEshowinfo@bnnNFEJB.org or 
CTVPrograminfo@bnnNFEJB.org , not to individual staff members.  
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SAMPLE Rundown 
Show Name:_Smith n Thomas___ Date_1/3/08 Time__8PM_ 
Producer:_Suzy Thomas_________Phone (617)123-4567_ 
Host/s:_Al B. Smith________________________  

PowerPoint File Names: _SNTnov11.ppt________ 
Source: _guestCD & email____ 
*Bring backup copies of all files and a print out of Powerpoints (9/page).  BNN will not save old show
PowerPoints except for show opens/closes

Video Cume 
Time 

Audio Segment 
Time 

Roll (OPEN on DVD) :00 Music on DVD 30 

Call In Tag :30 Host Intro 
Invite audience to join the conversation. Give 
Call-in phone: 617-708-3290 

1:00 

Roll In #1 (DVD) 1:30 DVD 1:00 

Screen Tag :Sam 
Spade, Investigator xyz 
Security 

2:30 Host intro guest 10:30 

Q1: Could you describe your organization’s 
role in Boston?  
 Q2: What are your organization’s goals for 
expansion? 

13:00 Your recent event was a great success.  In fact 
we have pix. Could you describe what they 
are?  

5:00 

PPT #1-3 (PIX) Discuss PPt. Pictures 

Host/ guest 
Call In Tag 

Invite audience to join the conversation. Give 
Call-in phone: 617-708-3290 

Your future events are interesting can you tell 
us more about them? In fact I think we have a 
flyer…  

PPT #4 & #5 (FLYERS) 17:00 … 1:00 

Host & Guest 18:00 … 6:00 

Q 3-5 ….. 

Roll in #2 CLOSE (DVD 
Track 6) 

24:00 … 1:00 

This has been a BNNLive Production on Boston 
Neighborhood Network Television. 


